
Together	  2	  Goal®	  Data	  Repor1ng	  	  



Data	  Submission	  Op1ons	  
•  Two	  data	  submission	  methods	  are	  available.	  

1.  Edit	  and	  email	  excel	  template	  to	  DataForT2G@amga.org	  
2.  Use	  the	  campaign’s	  data	  collec1on	  portal	  

hFps://data.together2goal.org/diabetes	  to	  enter	  the	  data	  directly	  
into	  a	  repor1ng	  interface	  

•  Both	  methods	  of	  submission	  require	  that	  the	  par1cipa1ng	  
organiza1on	  is	  enrolled	  in	  Together	  2	  Goal®	  and	  the	  user(s)	  
submiPng	  the	  data	  is	  registered	  in	  AMGA’s	  member	  database	  
and	  affiliated	  with	  the	  organiza1on	  
–  Together	  2	  Goal®	  campaign	  staff	  will	  facilitate	  the	  registra1on	  process	  
–  Innovator	  track	  data	  measures	  have	  not	  yet	  been	  selected,	  

organiza1ons	  who	  have	  signed	  up	  for	  the	  Innovator	  Track	  should	  
submit	  Core	  data	  measures	  

•  Data	  submissions	  can	  be	  made	  using	  email	  or	  the	  web	  portal	  
interchangeably	  throughout	  the	  dura1on	  of	  the	  campaign	  	  



Data	  Submission	  Using	  Email	  
•  Data	  for	  the	  measures	  can	  be	  entered	  into	  a	  excel	  template	  and	  

aFached	  to	  an	  email	  sent	  to	  DataForT2G@amga.org	  
–  Templates	  appropriate	  to	  par1cipants	  level	  of	  par1cipa1on	  (basic,	  core)	  will	  

be	  provided	  to	  the	  organiza1on	  during	  registra1on	  or	  can	  be	  downloaded	  
from	  the	  campaign	  website	  

–  Templates	  are	  cumula1ve,	  spanning	  all	  repor1ng	  periods	  of	  the	  campaign	  
1meline;	  to	  amend	  a	  submission	  simply	  edit	  the	  prior	  repor1ng	  period	  data	  
and	  submit	  normally,	  	  the	  system	  will	  retain	  the	  last	  submission	  

•  Email	  submissions	  must	  come	  directly	  from	  users	  registered	  with	  
the	  campaign	  to	  be	  properly	  loaded	  into	  the	  campaign	  database.	  	  	  
Please	  do	  not	  email	  data	  submissions	  to	  campaign	  staff	  

•  User	  will	  receive	  an	  acknowledgement	  confirming	  a	  successful	  
submission	  or	  in	  the	  case	  of	  issues,	  a	  error	  or	  warning	  indicator	  	  	  	  

•  Users	  can	  login	  to	  the	  portal	  to	  view/edit	  emailed	  submissions	  	  	  	  	  



Using	  the	  Template	  
•  Use	  the	  template	  appropriate	  to	  your	  organiza1ons	  repor1ng	  level	  

(basic,	  core)	  
•  Template	  is	  locked	  permiPng	  edits	  to	  blue	  fields	  only,	  all	  other	  

fields	  are	  computed	  
•  Template	  provide	  for	  cumula1ve	  data	  submission,	  no	  need	  to	  

delete	  prior	  repor1ng	  periods,	  	  submit	  revisions	  by	  edi1ng	  prior	  
periods	  and	  resubmiPng	  via	  email,	  or	  directly	  edit	  on	  the	  portal	  



Using	  Data	  Portal	  
•  The	  data	  portal	  is	  located	  at	  hFps://data.together2goal.org/diabetes	  	  	  
•  Use	  your	  AMGA	  creden1als	  to	  enter	  your	  username	  and	  

password	  and	  click	  Login.	  	  	  



Temporary	  Password	  Reset	  
•  If	  you	  have	  created	  or	  received	  an	  account	  in	  the	  past	  and	  

have	  never	  authen1cated	  with	  your	  AMGA	  creden1als,	  you	  
will	  be	  directed	  to	  rest	  your	  password	  before	  proceeding.	  



Create	  /	  Reset	  Creden1als	  
•  To	  recover	  forgoFen	  creden1als,	  click	  the	  “Forgot	  User	  Name	  Password”	  

link	  as	  noted	  by	  the	  red	  arrow,	  	  follow	  the	  instruc1ons	  to	  reset	  your	  
account.	  

•  Don’t	  have	  account	  or	  not	  sure	  if	  you	  do?	  	  	  Select	  “Click	  Here”	  as	  noted	  by	  
the	  blue	  arrow	  and	  follow	  the	  prompts	  to	  set	  up	  an	  account	  linked	  to	  your	  
organiza1on.	  	  
•  If	  you	  cannot	  find	  your	  organiza9on	  or	  have	  ques9ons	  regarding	  your	  organiza9ons’	  

name	  on	  the	  list	  or	  have	  issues	  with	  the	  account	  crea9on	  process,	  please	  contact	  
Together	  2	  Goal®	  campaign	  staff	  at	  Together2Goal@amga.org.	  



Data	  Submission	  Page	  
•  The	  data	  submission	  page	  mimics	  the	  excel	  template	  
•  The	  page	  presented	  to	  the	  user	  will	  vary	  based	  on	  the	  

organiza1ons	  track	  selec1on:	  	  basic	  or	  core.	  	  	  

	  



Edit/SubmiPng	  Data	  
•  To	  enter	  a	  new	  submission	  or	  edit	  an	  exis1ng	  submission,	  

click	  the	  Edit	  link	  alongside	  the	  selected	  repor1ng	  period.	  	  	  
•  Use	  keyboard	  TAB/Arrow	  keys	  or	  mouse	  to	  navigate	  to	  a	  

selected	  cell	  and	  enter	  desired	  value.	  	  Click	  Save	  to	  record	  the	  
results	  to	  the	  database	  or	  Cancel	  to	  abort	  the	  changes.	  	  	  	  

	  



Calculated	  Fields	  
•  The	  calculated	  fields	  display	  aber	  the	  data	  is	  saved.	  

	  



Portal	  Menu	  Bar	  
•  On	  the	  top	  menu	  bar	  users	  can	  click	  

•  “Back	  to	  Together	  2	  Goal”	  to	  go	  to	  the	  main	  campaign	  site	  
•  “Data	  Submission”	  to	  display	  the	  data	  entry	  page	  
•  “FAQ”	  to	  view	  Frequently	  Asked	  Ques1ons	  	  
•  “Download	  Template”	  to	  obtain	  the	  excel	  template	  
•  “Logout”	  to	  end	  the	  session	  



Campaign	  Contact	  Informa1on	  

For	  general	  and	  administra1ve	  ques1ons	  
regarding	  the	  campaign,	  campaign	  
enrollment,	  or	  data	  repor1ng	  track.	  	  

Together2Goal@amga.org	  or	  
regional	  liaison	  	  

For	  ques1ons	  or	  concerns	  regarding	  the	  data	  
specifica1ons,	  problems	  submiPng	  data,	  or	  
issues	  with	  the	  data	  portal.	  	  

DataHelpForT2G@amga.org	  	  

To	  submit	  data	  using	  the	  template,	  use	  the	  
automated	  email	  service.	  

DataForT2G@amga.org	  	  


